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HOW TO TURN YOUR HUMAN RESOURCES
DEPARTMENT INTO A WELL-OILED MACHINE

As organizations have become more sophisticated in their quest for
productivity and competitiveness, they have increasingly realised that the
quality and loyalty of their employees is one of the most important factors.
Managing HR processes and compliance requirements effectively can take
valuable time and resources away from strategic initiatives, so it's essential
for businesses to streamline and automate HR processes wherever possible.
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THE KEY TO HR EFFICIENCY:
STRONG INFORMATION MANAGEMENT

Information management technology like EDH can
Sf the way your HR dep functions — from
a clunky, paper-intensive bog to a well-oiled machine.
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Access and manage documents
from any device, no matter where
they live - ERP, network folders,
HR solutions or email inboxes
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THE 5 PRIMARY BENEFITS OF
HR INFORMATION MANAGEMENT

Greater control

By digitalizing and automating paperwork,
businesses can eliminate complexity and
confusion. With all records and paperwork
stored digitally in one location, they become
easily searchable and can build a more
complete picture of the employee. This
means HR staff can focus on driving
proactive initiatives instead of wasting time
searching for information.
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Increased efficiency

Hardcopies can easily get lost in the
paperwork shuffle. When businesses have
inefficient HR processes, it affects
employees directly. They soon get
disgruntled, which can lower productivity.
However, an automated process can
eliminate these issues. Electronic leave
and other documents that are part of an
automated workflow get signed off faster
and they can't get lost. Triggers and alerts
mean that managers can’t forget to sign
off on requests, and the workflow means
that the right person always receives the
right documents for approval.

Stronger security
& compliance

Digitalizing HR documents lets the business (
exert more control over who can access ; 6
them by using password protection to D
restrict access, and by ensuring documents

are never left on printers or out in the open

Better collaboration

HR employees may be working at home,

. working in different areas of the building,
or even working across the globe. With an
information management system, it will
be much simpler for your staff members
to collaborate and work on projects
together. Imagine if your “at-home”
workers, your HR reps at your European
office, and you could all view the same
paperwork at the same time.

Healthy cost savings

Though it may seem costly, information
management tech has tremendous ROI. You
save money because it saves you time —
time that you can spend on other, more
important, tasks. Also, the amount saved on
printing, paper, ink and recycling is immense
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Work at the speed of Waste less time Improve customer
thought, but without service
human errors

9}
@
Save space and money

Automate redundant
processes

Keep all documents
and files in one place

f % .
g
EC ) (e]
Eliminate lost and Work from anywhere Facilitate compliance
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Protect and expand
your business

Maximize your
performance

EDH Technology

EDH Technology's focus and services are not only sales of solutions
for document management and invoice management - but even
more important is how our solutions can help streamline workflows,
save time, reduce administrative costs and gain control and overvisw

of expenses, while your company quality and services do not deteriorate
In the last 10 years, we have helped more than 300 companies with
automation of document management, and streamline and streamline

workflows and processes.

www.edh-teck.dk



